RESOLUTION 2006-05

ADOPTION OF APPLICATION AND APPLICATION FLOWCHARTS FOR ZONING
CHANGES, LAND DIVISIONS, CONDITIONAL USE PERMITS AND VARIANCES

State of Wisconsin, Town of Union, Rock County

Whereas, the Town of Union is adopting a new Zoning Ordinance and a new Land Division
Ordinance; and

Whereas, the Town Board and the Plan Commission of the Town of Union, Rock County
Wisconsin would like to identify the process for which a land owner would follow to apply for
and have heard a request for Land Divigions, Conditional Use Permits, Variances, and Zoning
Changes; and

Whereas, the Town Board and the Plan Commission of the Town of Union, Rock County,
Wisconsin are interested in attaining useful information for making an informed decision; and

Whereas, the Plan Commission has reviewed and approved for recommendation the Application
Flowcharts and the Application;

Therefore, the Town Board of the Town of Union, hereby adopts the following application form
and Application Flowcharts to be used in conjunction with the implementation and enforcement

of the Town of Union Zoning Ordinance and Town of Union Land Division Ordinance effective

this date of October 5, 2006. '

Item Adopted _ Version

Application October 5, 2006
Minor Land Division Application Procedure October 5, 2006
Subdivision Application Procedure ' October 5, 2006
Conditional Use Permit Application Procedure October 5, 2006

Conditional Use Permit Land Division for Al, A2 October 5, 2006
and A3 Parcels Application Procedure : '

This resolution was passed by majority vote at the meeting of the Town Board of the Town of
Union gin October 5, 2006 and recorded in the minutes thereof.

[Sighature of Town

/ /’e(,_

Date
o4 . _
Date

Adoption of Application and Application Flowcharts for Zoning Changes, Land Divisions, Conditional Use Permits and Variances

Kendall Schneider
Town Board Chairman

Att ignature of town
| (]
A

Town Board Clerk

‘ A’
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APPLICATION

TOWN OF UNION
ROCK COUNTY, WISCONSIN
The undersigned hereby applies for one of thé following in accordance with the Town of Union Ordinances:
O Zoning Change O Conditional Use Permit 0O Land Division O Variance O Other
(PLEASE PRINT) PROPERTY INFORMATION
Owner:
Owner’s Address: Zip Code:
Telephone: | | Current Zoning: Proposed Zoning:
Property Location: Ya ViSection - Parcel #: 6-20- Parcel Size (acres):

Description of Parcel Location: (including fire # and roads bordering property)

Current Land Use:

Have other changes been requested for this property?
If so, date of meeting and name of requestor:

PROPOSLED PLAN

Reason for Request & Statement of Intended Use: (for conditional use permits and variances include ordinance #s)

Have other changes been requested for this property? If so, date of meeting and name of requestor:

Projected # of Parcels/Lots/Outlots Created: _ (including original)
Proposed Sizes: #1: acres;, #2: acres; #3: acres; #4: acres; #5: acres
(attach more pages if more than 5 parcels created)
Proposed Zoning of parcels: #1: ; #2:  #3: s #Ha: ; #5:
{(attach more pages if more than 5 parcels created) '
Estimated Timetable for Development:
Project Name: ' Date
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[ Attach copy of Site Assessment Checklist. | 1 Site Assessment Checklist not required at
this time. May be required later.

[ Attach copy of Land Use Scoring Sheet. [1 Land Use Scoring Sheet not required at
this time. May be required later.

O Attach copy of covenants. O Covenants not required at this time. May
: be required later.

1 Attach draft copy of legal instruments and | [0 No Property Owners Association
rules for proposed property owners proposed. -
association, '

O Aﬁdch copy of traffic impact analysis. [ Traffic impact anatysis not required at
: this time. May be required later.

[0 ESCROW Fee Deposit Documentation [0 No ESCROW Fees required at this time.
May be required later.

[O Attach Preliminary Subdivision Plat for [0 Preliminary Subdivision Plat not required
| Statutory Subdivisions. at this time.  May be required later..

= [d Attach Preliminary CSM. O Preliminary CSM not required at this

| Plat Title/Name time. May be required later.

[ Attach 14 copies (8 2" x 11" or 8 Y2 x 14"™) of proposed map (plot plan) drawn o a
scale of 1 inch equals 200 feet or other appropriate scale showing the following items:
A north arrow, the date, the scale, and a reference to a section corner.
Lengths and angles of existing and proposed property lines.
Location of adjacent properties within 1,000 feet.
Zoning classification and other land use controls of adjacent properties within 1,000
feet o
Owner names of adjacent properties within 1,000 feet.
The approximate dimensions and areas of the parcels, lots, outlots, and easements.
The location-and type of existing and proposed buildings, fences, and structures and
their uses, including any Cluster Development or Conservation Subdivision areas.
The location of all existing drainage ditches, water wells, sewerage systems, water
courses, lakes, navigable waters, ponds, dry wells, drain ficlds, pipes, culverts, tile
lines, and parks and other features pertinent to the land division.
The location and name of existing and proposed roads, highways, developments,
navigable rivers, trails, and driveways and distances to the nearest adjoining highways,
~ roads, or driveways on all sides of the proposed site.
The location of general land cover types, such as woodlands, wetlands, agricultural,
ete. -
The location of any slopes of 12% or greater.
The setback of building lines required by any approving agency.
The uses of the land adjacent to the property and any existing roads, easements and
restrictions of record, public accesses to navigable water, dedicated areas and utilities
on/or adjacent to the land.
a Any floodplain limits
O The entire area contiguous to the plat owned or controlled by the owner or land divider.

| O OoOoOo Ooooo

ooco o

* More than one sheet may be used, but no sheet may be larger than 8 % x 14 inches. Label and number each page.

Project Name: Date - :
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all properties lying within 1,000 feet of area :

-- Provide clectronic spreadsheet file *.qpw or *.xls if

ected. hy this application
more than 8 properties—-

Name: Name:

Address: . Address:

City: ST Zip: City: ST Zip:
Name:- Natne:

Address: Address:

City: ST Zip: City: ST Zip:
- Name: _Name: '
Address: Address: :
City: ST Zip: City: ST - Zip:
Na.rhe: Name:

Address: Address: _

City: _ ST Zip: City: - - ST - Zip:

CONTACTS

- = | Name and Company:
Agent Address:
Telephone: Fax #: E:mail:

| Name and Company:

Surveyor Address:

Telephone: Fax #: E:mail:

Telephone: Fax #: E:mail:

ACKNOWLEDGEMENT OF APPLICANT

| . , the owner of this property, fully understand that this
application will be acted upon following the procedures and regulations documented by Town of Union
Ordinances. I also understand that failure to accurately complete this application will result in the need to
resubmit a corrected application and/or the need to conduct a new public hearing at my expense. I am also
aware that I may be responsible for attorney, engineering, and other expenses as identified by Town of
Union Ordinance incurred by the township for the evaluation and consideration of this request.

Property Owner Signature | Date

Project Name: Date
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APPLICATION CHECKLIST (Towen Use Oulyy

Application Provided

"~ Date

Town Official Signature

Building Inspector Application approval

Application Fee Payment to Treasurer $__

ESCROW Payment to Treasurer

Application to Clerk

Plan Commission Public Hearing Date Set

Notification of neighboring properties

Plan Commiission Recommendation Date(s)¥
____Approve conditionally
___Approve
__ Reject

Notification of Applicant

- Covenant approval

- Traffic Impact Analysis approval

- Property Owners Association Document approval

- EMS & Fire District review & comment

- - Soil Boring Review

-~ Engineering approval

- Subdivider’s Agreement approval

- Agreement to extend approval decision

- Preliminary CSM/Subdivision Plat approval

Plan Commission Recommendation Date *
Recommended for Approval
Recommended for Denial

Town Board Meeting Date Set

Town Board Decision :
Conditional Approval - more info required or changes
required

_ Preliminary Approval until ﬁnal CSM./Subdivision Plat

Denied

Applicant Notified

Town Board Resolution stating public benefit restrictions or
conditions on plat.

Town Board Resolution accepting all tands in pf.at dedicated to the
town including parkland.

Town Engineer and/or Town Board or Plan Commission Review of

compliance with Subdivider’s Agreement, conditions and final map.

Town Board Final CSM/Subdivision Plat Approval at Town Board
Meeting

Recording of CSM/Subdivision Plat at Reglster of Deeds
CSM/Subdivision Plat # :

Copy of Final CSM/Subdivision Plat, & list of parcel #s filed with
Town Clerk (within 5 days of recording)

* Multiple Plan Commission and Town Board Meetings may be required,

Project Name:
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Applicant requests Land

Division Application Packet from
Building Inspector

h

Applicant completes and submits
the following items to the
Building Inspector

(3 Land Division Application
Form -

i Sketch Map

(A Aerial Photo/GIS Photo

(1 Site Assessment Checklist

[ Land Use Scoring Sheet

AND TF APPLICABLE...

3 Property Owners Association
* Legal Documents

{ Traffic Impact Study .

I Covenants

Minor L«nd Division

(

requests Town Board

conditions on CSM

Applicant notified. Applicant

resolution be drafted stating
| public benefit restrictions or

ication Pr ure :
Appllcat on oced . Applicant delivers copy of fee
‘ receipt and 14 copies of the
: Applicant makes following items to the Town Clerk
Building Inspector ' payment of Application o
—»  reviewsfor Complete Fee and any necessary 0 Application Form
completeness ESCROW Fees to O Sketch Map
= Town Treasurer 0 Aerial Photo/GIS Photo_
‘ » L1 Site Assessment Checklist
+| [ Land Use Scoring Sheet
Incomplete ANDIF APPLICABLE, .,
P | J Property Owners Association
Legal Docoments
A (1 Traffic Impact Study
: O Covenants
Applicant revises Applicant gathers additional (3 Soil Borings
application and information and returns for
| returns to Building another Plan Commission
Inspector Plan Commission reviews ineefing.
rei%‘,ﬁnﬁﬁﬁt?gﬁ E a%:vin Clerk establishes Plan
Board or may request Commission Meeting date
additional information - according to the Plan .
_ including: Commission s Meeting Schedule
—® I EMS & Fire District review and Deadlines Calendar. -
3 ﬁgﬁ::fﬂ:,n; CSM map . Clerk publishes notices in
0 Subdivider’s Agreement newspaper, notifies neighboring
I Town Engineering approval property owners, and sends

Applicant meets
conditions of approval

Conditional
Approval

3 Other info as needed

Approval
or Conditional
1. Approval

and (re)submits Final [€7
CSM to Town Clerk.
l Town Board reviews.
Town Board and/or recommendation from Plan.
Town Engineer reviews Commission at monthly town
C8M for compliance. board meeting and makes
final decision or returns
Chcflj‘;es ‘ application to Plan
Required Commission for further
" consideration.

Town Board approves
Final CSM at Town

Board Meeting.

application information to Plan
Commission and Board members.

.
Plan Commission members
individually review application,
conduct site visit and score

Plan Commission conducts
public hearing and makes
recommendation to Town |«

Board or requests additional application using Land Use
Denia] information, Scoring Sheet.
Applicant provides a copy of Final CSM and two copies of a list
» Applicant records CSM of lot addresses and parcels #sto the Town Clerk within 5 days of
w/Register of Deeds ’ recording CSM at Register of Deeds. |

Town of Union Minor Land Division With a Zoning Change Procediure Flow Chart -Final October 5 2006




(

Applicant reciuests Land
Division Application Packet from
Building Inspector

Su{...ivision
Application Procedure

Applicant delivers copy of fee
receipt and 14 copies of the

i Applicant makes following items to the Town Clerk
Building Inspector payment of Application O Aplication F
Applicant completes and submits | —%|  reviews for ' Fee and any necessary 9 211(313 l;aht/ll{;n orm |
the following items to the completeness : : ESCROW TFees to Ok Pr:lti‘:ni 1 ar;l; Subdivision Plat
Building Inspector Town Treasurer L ———»| O Actial Photo/GIS Photo
. C ‘ {3 Site Assessment Checkdist
L¥ %g?rg Division Application 0 Land Use Scoring Sheet
0 Sketch Map L Property Owners Association
s . al Documenits
[ Preliminary Subdivision Plat | | 0 'II:r?;ﬁ Impact Stud
0 Aerial Photo/GIS Photo A Applicant gathers ac N mpa Y
[ Site Assessment Checklist - - : additional a qulregan_
-0 Land Use Scoring Sheet Applicant revises Plan Commission reviews information and ol Borings
_ Q¥ Property Owners Association || applicationand application and makes returns for another '
Legal Documents returns to Building | | recommendation to Town Board or Plan Commission Ll
O Traffic Impact Study Inspector may request additional information meeting, '
QO Covenants ' ‘ including: .
Oy EMS & Fire District review cfﬁszﬁbﬁ::; I};‘ﬁ;te
o ‘;‘ gc:pt_x&enf Agre ¢ according to the Plan
Applicant notified. Applicant O Tu “g eT'S Agreemen’ ol Commission’s Meeting Schedule
requests Town Board own Engineering approv ! and Deadlines Calendar.
resolution be drafted stating Q Erosion and sediment control plan More

public benefit restrictions or
conditions on plat.

Applicant meets conditions
of approval and (re)submits
Final Subdivision Plat to
Town Clerk.

[ Stormwater management plan

3 Statement of consistency with
Comprehensive Plan.

3 Agreement to extend timeline.

0 Any other pertinent info.

A

Clerk publishes notices in .
newspaper, notifies neighboring
property owners, and sends
application information to Plan
Commission and Board members.

Information
Reaquired

h 4

Plan Commission conducts ~ Plan Commission members -
public hearing and makes individually review application,
recommendation to Town conduct site visit and score

Board or requests additional | application using Land Use

information. Scoring Sheet.

v
Town Board and/or Town Board reviews or mtriaal
Town Engineer reviews | | recommendation from Plan Approval .
Final Subdivision Plat Commission at monthly town
for compliance, : board meeting and makes
final decision or returns Denial
L application to Plan
Required Commission for further
consideration.
Tg‘:; dﬁ?:{ghagﬂo;f%fgal » Applicant records Subdivision
Board Meeting, - Plat wfRegtster_ of Deeds

| Applicant provides a copy of Final Subdivision Plat and two
copies of a list of lot addresses and parcels #s to the Town Clerk
within 5 days of recording CSM at Register of Deeds.

Town of Unilon Subiision Application Flow Chart - Final October 5, 2006




(

Applicant requests Conditional
Use Permit Application Packet from
Building Inspector

!

Applicant completes and submits
the following items to the
Building Inspector

0 Conditional Use Application
Form

{0 Sketch Map :

3 Aerial Photo/GIS Photo if

requested.

L1 Other pertinent information
that the applicant feels would be
valuable information for the Plan
Commission to have

A

Town Clerk sends applicant a
Conditional Use Permit listing
the conditions of use and

permit expiration.

l

Conditiog;-al Use Permlit
Application Procedure

Building Inspector - _
—m  reviews for Coraplete
completeness

payment of Application
Fee to Town Treasurer

Applicant makes

If Plan Commission review is
required to renew permit,
APPLICANT notifies Town
Clerk of request for permit
review three weeks prior to
permit’s expiration,

Approval

or Conditional

Approval

Applicant delivers copy of fee
receipt and 14 copies of the
following items to the Town Clerk |.

[ Application Form

[J Sketch Map '

JAny other pertinent information
that the applicant feels would be
useful for the Plan Commission to
have for their review of the
application,

Applicant revises
application and
| returns to Building
Inspector Clerk establishes Plan
Commission Meeting date
according to the Plan

Commission’s Meeting Schedule

- - and Deadlines Calendar.

Applicant notified. Denial .

‘ Clerk publishes notices in
4 newspaper, notifies neighboring

— — property owners, and sends
Applicant gathers additional application information to Plan
information and returns for Commission and Board members.

another Plan Commission
_meeting,
Plan Commission reviews and ,
makes final deg:l_sxon or Plan Commission conducts Plan Commission members
requests additional . . } L0 i
information. public hearing and makes individually review
final decision or requests [+ application and conduct
L additional information, site vigit,

wan of Union Conditional Use Permif Procedure Flow Chart - October 5, 2006




Applicant requestsConditional
Use Permit Application Packet from
Building Inspector

l

Applicant completes and submits
the following items to the
Building Inspector

0 Conditional Use Application
Form

[ Sketch Map

I Aerial Photo/GIS Photo

U Site Assessment Checklist

U Land Use Scoring Sheet

Applicant ﬁoﬁﬁed with

Conditional Usé Permit Land&ivisibn for A1, A2 and A3 Parcels (_

conditions of approval.

‘

Applicant meets
conditions of approval
and (re)submits Final
CSM to Town Clerk.

v

Plan Commission

A

h A

Plan Commission approves

and/or Town Engineer
reviews CSM for
compliance.
CSM
Chinges
Required

Appllcatlon Pro-cedure Applicant delivers copy of fee
' : receipt and 14 copies of the
: ' Applicant makes following items to the Town Clerk
Building Inspector payment of Application | N
¥ reviewsfor Fee and any necessaty ————— - - | gg‘ﬁfﬁﬁa&? Form
completeness ESCROW Feesto \. ™ 0 Acrial Photo/GIS Photo
' Town Treasurer (3 Site Assessment Checklist
1 Land Use Scoring Sheet
[ Any other pertinent
information
Applicant revises
application and
~ | returns to Building
Tnspector Clerk establishes Plan
Commission Meeting date
according to the Plan
Commission’s Meeting Schedule
and Deadlines Calendar.
_Applicant notified. Denial
‘ , Clerk publishes notices in
newspaper, notifies neighboring
- property owners, and sends
Applicant gathers additlotpal application information to Plan
?fozming;nmgolmemtwisn:ioﬁr Plan Commission conducts Commission and Board members.
meeting. public hearing and makes
final decision or requests
additional information.
Plan Commission reviews and Q Er"ggﬁ Eiﬁ;ﬁ? v
maff,gf:] aggft',s(;ﬁg, * O Preliminary CSM map Plan Commission members
qinfonnaﬁon' 0 Town Engineering individually review application,
approval conduct site visit and score
D Other info as needed appﬁcaﬁon using Land Use
Scoring Sheet.
Approval

or Conditional’
Approval

Applicant records CSM

Final CSM at Plan

Commission Megting,

w/Register of Deeds

Applicant provides a copy of Final CSM and two copies of a list
of lot addresses and parcel #sto the Town Clerk within 5 days of

A4

recording CSM at Register of Deeds.

Fownh of Onfon Conditional Use Permit fn::air Dividing Land in A1, A2.& A3 Procedure Flow Chart - Final Qcfober 5, 2006




